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	Week
	Session
	Topics

	1.
	Theory
	Introduction to computer, characteristics of computer, generations of  computer, Overview of  Technology, Anatomy of digital computer, Basics of organization, use of computer in business.

	
	Theory
	Computer Hardware functions & parts, Types of Input/Output Devices 

	
	Theory
	Types of Software – System & Application, Introduction to Operating System, Functions of Operating System, Classification of Operating System.

	
	Tutorial
	Queries related the topics taught , Presentation on the related  topics

	2.
	Theory
	Introduction to Software, Types of Software, Office productivity tools – MS-Word, MS-Excel, MS-PowerPoint, MS-Access

	
	Theory
	MS-Word

	
	Practical
	MS-Word

	
	Case Study
	Logitech

	3.
	Theory
	Data Processing – Techniques of Data Processing: Online, Batch mode, Real – Time Processing

	
	Practical
	MS-Word

	
	Theory
	Data Processing – Software tools and Applicability to organization setup.

	
	Case study
	Prime restaurants, global current & most frequent used reporting system, management system and languages.

	4.
	Theory
	Database Structure – Types and comparison – data access control software

	
	Practical
	MS-Word

	
	Theory
	Methods and structures of database management, data storage and retrieval

	
	Case study
	Data processing case study

	5.
	Theory
	Current and most frequently used reporting system.

	
	Theory
	Management systems and Languages

	
	Tutorial
	. Test

	
	Case study
	Billions, even trillions of bytes of data

	6.
	Theory
	Telecommunication and Networking – Network Design, LAN, WAN, MAN, SAN networks 

	
	Practical
	MS-Excel

	
	Theory
	Network Structure needed for a business organization – data transmission methods

	
	Practical
	MS-Excel

	7.
	Theory 
	Internet and E-mail, WEB based tools

	
	Practical
	MS-Excel

	
	Theory
	Case Study

	
	Practical
	MS-Excel

	8.
	Tutorial
	Queries related with previous topics

	
	Practical
	Power Point

	
	Practical
	Power Point

	
	Tutorial
	Test

	9.
	Practical
	MS-Access

	
	Practical
	MS-Access

	
	Practical
	MS-Access

	
	Practical
	MS-Access

	10.
	Tutorial
	Queries

	
	Practical
	Assignments of Word, Excel, Power Point, Access

	
	Practical
	Assignments of Word, Excel, Power Point, Access

	
	Case Study
	Celanese  chemicals and others: wireless business application case

	11.
	Tutorial
	Test

	
	Practical
	Mini project related to Word, Excel, PowerPoint

	
	Practical
	Mini project related to Word, Excel, PowerPoint

	
	Practical
	Mini project related to Word, Excel, PowerPoint

	12.
	Tutorial
	Mini project related to Word, Excel, PowerPoint

	
	Tutorial
	Mini project related to Word, Excel, PowerPoint

	
	Practical
	Power Point presentation from student

	
	Practical
	Power Point presentation from student


